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IHosio:keHue 0 Oyxrajirepuu
YIIOY «llepMckHii KOONEPATUBHBIH TEXHHKYM
(manee Oyxraarepusi). ‘

1. O6me nmoJio:keHUst

L.l byxrantepus SABJISIETCS CaMOCTOSITENIbHEIM CTPYKTYPHBIM
noapazaeneHueM YIIOVY IIKT «Ilepmckuii KoonepaTUBHBIH TEXHHKYM).

1.2. Byxrantepus co3maeTcs M JUKBHAMPYETCA IIPHKa30M ITHPEKTOpa
TEXHUKyMa.

1.3. DByxranrepuio BO3INIaBIsAeT TJIaBHBIH OyxranTep, Ha3HauaeMbId Ha
JOJDKHOCTh MPUKA30M AUPEKTOPa TEXHUKYMa.

1.4. Ha BpeMs OTCYTCTBHS IJIaBHOTO Oyxraarepa pyKOBOJCTBO
OyxrajTepuei OCyLECTBIAET KacCHp.

1.5. CorpynHuku OyxraiTepud HA3HAYalOTCd KM OCBOOOXHAIOTCA OT
3aHUMAEMOM MOKHOCTH MPUKA30M AMPEKTOpa TEXHHKyMa IO IPEACTaBICHHIO
rjIaBHOTO OyXranrepa.

1.6. B cBoel gesTenbHOCTH OyXrantepus pyKOBOJCTBYETCS:

- JEHCTBYIOIIMM 3aKoHOAaTenbCcTBOM PP ¥ HOpMaTHBHOM IOKYMEHTalHeH,
pacIpocTpaHsIoeiics Ha IeATelbHOCTh OyXranTepuy;
- YCTaBOM YUPEeKACHUS;
- YYETHOM MOJIUTUKOMN;
- HacTogmuM [ lomoxxennem;
- UHBIMHM JIOKaJIbHBIMH aKTaMH OpraHu3aLuH.
2. Ctpykrypa

2.1. CrpykTypy M IITaTHYI0 4YHUCIIEHHOCTb OyXraiaTepuu YTBEPKAAET
IUPEKTOP TEXHUKyMa II0 TIPEJ[CTABICHUIO TJIaBHOTO OyXraiTepa.

2.2. Pacmpesienenue 00s3aHHOCTEN MeXIY COTPYAHHKaMH OyXrajaTepHu
IIPOM3BOAUTCS [NIaBHBIM OYXraaTepoM.

3. 3aaaum

3.1. ®opMHUpOBaHUE MOJHOH M JIOCTOBEPHOH MH(pOPMAIMH O JeATeIbHOCTH
TEXHHKyMa W ee HMYIIECTBEHHOM IIOJIOXKEHHH, HEeOOXOJUMOK BHYTPEHHUM
[I0JIb30BATENsIM OyXrajaTepckoll OTYETHOCTH — PYKOBOAUTEINSM, Y4YpeIHTEeNIM,
y4aCTHHKaM M COOCTBEHHHMKaM HMYLICCTBA OpraHU3allii, a TaKXe BHEIIHUM
MOJNb30BaTENAM — KpeAWTOpaM U JPYrHM II0JIb30BaTeIsIM OyXraiaTepckoi
OTYETHOCTH.

3.2. Obecnieuenue uHGOpMaIHel, HeoOXOAMMOH BHYTPSHHHM W BHEIIHUM
MOJTH30BATENISIM OYXTaJITEPCKOW OTYETHOCTH Ui KOHTPOJNS 3a COOMIOJACHHEM
3aKoHOaTenbcTBa Poccuiickoit Deepalyy MpU OCYLIECTBICHUH YYPEXICHHEM
XO03HACTBEHHBIX OIEPalii U HX 11eTIeco00pa3HOCThIO, HATUYMEM H ABHXKEHHEM



VIMYIECTBA M 0053aTeNbCTB, MCIIONb30BAHMEM MATEPHAJbHBIX, TPYJOBLIX U
(HMHAHCOBEIX pPEcCypcoB B COOTBETCTBHM C YTBEPXKICHHBIMH HOpMaMU,
HOpMaTUBaMU U CMETaMH. '

3.3. [IlpenmoTBpallleHHe OTpPULATENEHBIX PE3YJIBTATOB XO3SHCTBEHHOM
JEATSJIBHOCTH TEXHUKYyMa H  BBISBIIEHHE BHyTpHXOSHPICTBeHHBIX pe3epBoB
obecrieueHus ee GUHAHCOBOM YCTOMYMBOCTH.

4. DyHKIHHA

4.1. @opMHpOBaHME YYETHOM TONUTHKA B  COOTBETCTBHH C
3aKOHOJATENBECTBOM O OyXTalTepcKoM y4Yere M HaJIOr000IOKEHMH HCXOAS W3
CTPYKTYpBl M OCOOEHHOCTEH J[eATeNbHOCTH TEeXHHKYyMa, He00XO0IUMOCTH
obecrievyeHus ee (PHHAHCOBOM YCTOMIMBOCTH.

4.2. Pabota no mOArOTOBKE M NPHHATHIO pabOdero IiaHa c4eToB, GopM
NEPBUYHBIX ~ yYETHBIX  [OKyMEHTOB, TNpPHMEHSEMBIX JUII  O(OpPMICHHS
XO3HCTBEHHBIX OIEPAlMii, T0 KOTOPLIM He MPEeyCMOTPEHBI TUIIOBBIE (POPMBEI.

4.3. PaspaboTka QopM HOKYMEHTOB BHYTpeHHedl GyXramTepckoi
OTYETHOCTH.

4.4. ObecneyeHue NopsiAKa IPOBeIeHHI HHBEHTAPU3ALHI.

4.5. Koutpons 3a  mnpoBemeHHEM  XO3AHCTBEHHBIX  OIEpaLHii.

4.6. Obecneuenne COOMIONEHUSI TEXHOJIOTHMH OOPabOTKHM GyXrajaTepcKoi
MHGOPMaLIUK U OPSIKa JOKYMEHTOOO0POTA.

4.7. PazpaboTka ¥ OCYIIECTBICHHE MEPOIPHUATHH, HANpaBIEHHBIX Ha
YKpeTuleHHe GUHAHCOBOM JUCIIUILIMHEI.

4.8. VYuer wumyllecTBa, O0S3aTENBCTB W  XO3SMMCTBEHHBIX OINEpALHiA,
MOCTYNAIOIUX OCHOBHBIX CPEICTB, TOBAPHO-MAaTE€PHANBHBIX ILIEHHOCTEH U
JEHEKHBIX CPEICTB U T. J.

4.9. CsoeBpeMeHHOE OTpaXK€HHEe Ha cYeTax OyXrajTepcKoro ydera
orieparyi, CBA3aHHBIX C ABMXKCHHEM OCHOBHBIX CPEJICTB, TOBAPHO-MATEPHUAIBHBIX
LIEHHOCTEH ¥ JEHEXKHBIX CPEACTB U T. [I.

4.10. MHcronneHus cMeT pacXomoB, BBIIOJNHEHHsS pabor (ycmyr),
PEe3yJIbTATOB XO35HCTBEHHO-(UHAHCOBOH MEATETBHOCTH YUYPEIKICHHS, a TaKKe
(HHAHCOBBIX, PACYETHBIX U KPEAMTHBIX ONEPALH.

4.11 CBOeBpeMEHHOE ¥ NPaBUILHOE 0GOpMIEHHE JOKYMEHTOB,

4.12. CocrasiieHre 3KOHOMUYECKH 0OOCHOBAHHBIX OTYETHBIX KaJbKYJIAIHIA
ce0eCTOMMOCTH NPOAYKIIMH, BBITOJIHIEMBIX paboT (yciyr).

4.13. ObecneyeHne CBOEBPEMEHHBIX M MOJHBIX PacvyeToOB IO 3apaboTHOM
Iare.

4.14. IlpaBuibHOE HayMCIEHHE H IIEPEYHCIIEHHE HAJIOTOB U COOPOB B
OOIKETBI, CTPaXOBBIX B3HOCOB B IOCYAAPCTBEHHbIE BHEGIOIKETHBIE (DOH/IEI H T. 1.

4.15. YuactHe B NpOBENECHHM 3KOHOMHYECKOTO AHATM3a XO3AMCTBEHHO-
(GUHAHCOBOM MEATENHHOCTH TEXHMKYMa II0 NAHHBIM OyXIalTepcKOro ydera
OTYETHOCTH B LEJAX BBISBICHHS BHYTPUXO3HCTBEHHBIX PE3€PBOB, YCTPAHEHHS
[OTEePh U HEMPOU3BOACTBEHHBIX 3aTpar.

4.16. IlpuHsATHEe Mep MO TPEOYNPEXKTSHHIO HEIOCTad, HE3aKOHHOTO
pacxo/loBaHMsl JIEHEXKHBIX CPEACTB M TOBapHO-MaTepHaJbHBIX IEHHOCTEHH,
HapylleHKH (PUHAHCOBOTO ¥ X034HCTBEHHOIO 3aKOHOIATENBCTBA.



4.17. Yyactue B oopMIIEHUH MAaTEpPUAIOB II0 HEAOCTAYaM M XHIIEHUIM
JACHEXHBIX CPEICTB W TOBAapHO-MaTepHalbHBIX LEHHOCTEH, Imepejaya B
HeOoOXOIMMBIX CTydasx dTHX MaTepUallOB B CIIECTBEHHEIE U CyAeOHBIE OPraHbL.

4.18. IlpuHaTHe Mep M0 HaKOIUICHHMIO (PUHAHCOBBIX CpPENCTB A
obecrieueHus: PUHAHCOBOM YCTOWIMBOCTH TEXHUKYMA.

4.19. OOecniedyeHue CTPOroro COONIIONeHNS IUTATHOIA, (MHAaHCOBON U
KacCOBOHM JHMCIMILIAHBL, CMET aJAMHHHCTPAaTHBHO-XO3SMCTBEHHBIX H JIPYTHX
pacxomoB, 3aKOHHOCTH CIIMCAHHS CO CYETOB OYXTalTepCKOro ydeTra HemocTad,
neburopckoi 3aI0JKEHHOCTH U IPYTUX HOTEPB, COXPaHHOCTH
OyXraJTepcKUX JOKYMEHTOB, 0(OPMIEHHS M CIAYM UX B YCTAHOBJIECHHOM MOPSIKE
B apXMB.

4.20. PaspaboTka M BHeJpeHHE paIMOHAIBHON IJIAHOBOW ¥ YYETHOM
OKYMEHTAL|H, TPOrPECCUBHEIX (hOPM M METOJIOB BeJIeHHS OYXraiTepcKoro yuera
Ha OCHOBE NPHUMEHEHHS COBPEMEHHBIX CPEJCTB BEIYUCIUTEIFHON TeXHUKH.

4.21. CocraBnenue GanaHca U ONEPATHBHBIX CBOIHEIX OTYETOB O JOXOAAX H
pacxomax CpeiacTs, 00 HCIONB30BaHUU OIOJKETa, Ipyroi OyxraiTepckod wu
CTaTHCTUYECKON OTYETHOCTH, IIPEJCTaBI€HHE HX B YCTAHOBJICHHOM IIOpSIKE B
COOTBETCTBYIOIHE OPTaHEI.

4.22. KoHTpOJb IIaBHBIM OyXrairepom:

- COOMIONEHNs YCTAaHOBIEHHBIX IIPaBHI O(QOpPMIIEHHS NPHUEMKH M OTIIYCKa
TOBapHO-MAaTE€PUAJIbHbIX IEHHOCTEH;

- [paBWIBHOCTH pacxogoBaHHs (oHAa 3apaboTHOH IUIATH, CTPOTOro
COOJIIO/IeHHs IITATHOW, (DHHAHCOBOM M KaCCOBOM IUCIIAIUIMHEL,

- COOMIOJEHUs YCTAaHOBIEHHBIX IPaBUJI IPOBEIEHHsS HHBEHTAPH3alMi
JNECHEKHBIX CPEICTB, TOBAapPHO-MaTEpHUAILHBIX IEHHOCTEH, OCHOBHBIX (DOHJIOB,
pacuyeToB U MJIATEKHBIX 00S3aTENILCTB; :

- B3BICKAHMS B YCTAaHOBJIEHHBIE CpPOKHM JeOMTOPCKOM ¥ IOralleHHs
KPEAUTOPCKON 3a00/DKEHHOCTH, COONMIOIEH S IIATEKHON TUCIHILIHHEE];

- 3aKOHHOCTH CIHCaHHUA ¢ OyXranTepckux OalaHCOB HEROCTad, NeOUTOPCKOH
33J10JUKEHHOCTHU U IPyTUX TIOTEPb.

4.23. PaccMOTpeHHE M NOANKCAHUE TJIABHBIM OyXTanTepoM IOKyMEHTOB,
CILy’KaIUX OCHOBAHHEM IS TIPUEMKH 1 BBIIAYM JCHEKHBIX CPEIICTB H TOBAPHO-
MaTepPHANIbHBIX LIEHHOCTEH, a TakKe KPEIUTHBIX H PaCUeTHEIX 00513aTelIbCTB.

4.24, PaccMOTpeHNe M BH3WPOBaHME TIIaBHBIM OYXTrajTepoM JOTOBOPOB M
COIMIAlCHUH, 3aKIF0YaeMbIX YUPEXKICHUEM Ha IOJIyYeHHe HIIM OTIIYCK TOBapHO-
MaTepHabHBIX [ICHHOCTEH M Ha BBHINOJIHCHHE paboT U YCIyT, a TaKkKe IMPHKA30B U
pacriopsbkeHuii 00 yCTaHOBIGHMM COTPYAHHMKaM JIOJUKHOCTHBIX OKIAafOoB,
T10JI0KEHHUH O [TPEeMUPOBaHHH: ’

5. IlpaBa

5.1.byxrantepus uMeeT CleayOIIHe TPaBa.

5.1.1. TpeGoBaTh OT BceX mOApa3jieleHNi TEXHHKYMa, COOIIIONEHUS
NOpsiAKa O(QOPMIICHHUS OMepalui W NPEeACTABJEHMS B YCTAHOBICHHBIE CPOKH
HEOOXOJMMBIX IOKYMEHTOB M CBEICHHIA. ‘

5.1.2. TpeGoBaTb OT pyKOBOXHTENEH CTPYKTYPHBIX MOApa3eNeHHit
TEXHHKYMa H OTOENBHBIX COTPYAHMKOB IPHUHATHA MEp, HAIPaBICHHBIX Ha



_TOBbIIEHHE 3P(EKTUBHOCTU HCIONB30BAHKA CPEJCTB TeXHMKyMa, obecreueHue
COXPaHHOCTU COOCTBEHHOCTH TEXHHKYMa, 0OecTieyeHre NpaBHIbHON OpraHu3aliy
OyXranaTepckoro ydera u KOHTPOJIb.

5.1.3. IIpoBepsATL B CTPYKTYPHBIX MOAPa3CICHUAX TEXHUKyMa COOM0IeHIe
YCTaHOBJIEHHOTO IOpsiiKa IIPUEMKH, ONIPHUXONOBAHUA, XPAHEHHUSI U PacX0J0BaHuUs
JIEHEKHEBIX CPEJICTB, TOBAPHO-MATEPHAILHEIX M JPYTHX [EHHOCTEH.

5.1.4. BHOCUTE NpPENIOKEHUS PYKOBOACTBY TEXHHMKyMa O IIPHUBICYCHUHU K
MaTepUualbHOM W JUCLHUIUIMHAPHON OTBETCTBEHHOCTH MOOJDKHOCTHBIX JIMI[ TIIO
pe3yJibTaTam MpPOBEPOK. :

5.1.5. He npuHuMMaTe K HCIOTHEHHIO U OG(OpPMIECHHIO AOKYMEHTHI IIO
orepanysM, KOTOpble IIPOTHBOpEYAT 3aKOHONATENBCTBY M YCTAHOBICHHOMY
HOPSAAKY NPUEMKH, XPaHEHHs H PacXOJOBaHUS JEHEKHEIX CPENCTB, TOBApHO-
MaTepHalbHbIX W OPYIMX LIEHHOCTEH, a Takke O0e3 COOTBETCTBYIOLIEro
PaCnOpPsDKEHUS IUPEKTOpa TeXHUKYMa.

5.1.6. Bectr miepenucky 1o BOIpocaM OyXraJTepCKOro yyeTa ¥ OTYETHOCTH,
a TaKkxe JAPYrdM BOIIpOCaM, BXOISIIMM B KOMIIETEHLMIO OyXrajitepud U He
TPeOYIOLINM COINIACOBaHUSA C JUPEKTOPOM TEXHUKYMa.

5.1.7. 1IlpencTaBUTENBCTBOBATE B YCTAHOBICHHOM IIOPSAAKE OT HMEHH
TEXHUKyMa II0 BOIIPOCaM, OTHOCALIMMCS K KOMIIETeHIMH Oyxraitepud, BO
B3aMMOOTHOILIEHUSAX C HAJIOrOBbIMH, ()MHAHCOBBIMM OpraHaMH, OpraHaMu
rocylapcTBeHHbIX  BHEOIOMKeTHBIX  (GOHmOB,  OaHKaMH,  KPEJUTHLIMHU
YUPEKIEHUAMHU, UHBIMH TOCYyJapCTBEHHBIMH OpPraHHU3alUsIMH, a TakKe APYyTHMHU
OpTaHU3alMIMH, YUPESKICHHIMH.

5.1.8. Ilo cornacoBaHuIO ¢ JUPEKTOPOM TEXHHKyMa IPUBJIEKATh IKCIIEPTOB
M CHCLHATUCTOB B oOjmactu OyXraaTepckoro ydera MJis KOHCYJIBTallUi,
MIOATOTOBKH 3aKJIFOYEHUH, PEKOMEHIALUN U IIPEIIOKEHUMN.

5.1.9. JlaBark ykazaHusl CTPYKTYPHBIM IIOApa3felIeHUSIM TEXHHUKyMa II0
BOIPOCaM, OTHOCAIIMMCS K KOMIIETEHI[MH OyXranTepdd U BBITEKAIONIMM H3
(YHKITHI, KOTOpBIE IIEPEUHCIICHB B HacTosmeM IlomoxeHnn.

5.1.10. TpebGoBarh u moOJy4YaTh MaTepHalbl, HHQOPMAIHIO, HEOOXOUMbIE
JUISL JEATENBHOCTY OyXrajuTepuu, OT CTPYKTYPHBIX NOJAPA3ACIICHUN TEXHUKYMa.

5.1.11. O6pamaTbci ¥ TOXyYaTh OT CTPYKTYPHBIX ITOApPasie/eHUM
TEXHUKYMa, TOCYAapCTBEHHBIX IMPEANPUATHI ¥ YUpeXkKIeHHI HeoOXOqUMYHO
METOAMYECKYIO, TIPABOBYIO M KOHCYJIBTAI[MOHHYIO TIOMOIIb B BHITIOJHEHNH 3a/ad,
BO3JIO3KEHHBIX Ha OyXTalTepHIo.

5.1.12. JlaBaTh pa3bsiCHEHHs M PEKOMEHAALMH IO BOIPOCaM, BXOASIIUM B
KOMIIETEHLIHIO OyXTalTEePHH. .

5.2. I'maBHeIi OyXranrep IMeeT CleAyIOLIUe [IPaBa.

5.2.1. B cnyuae oOHapy>XeHHs HE3aKOHHBIX NEHCTBMH IOJKHOCTHBIX JIMIL
JOKJIaIBIBATE O HUX TUPEKTOPY TEXHUKyMa JJIS IPUHATHUSI MEP.

5.2.2. BHOCHUTB NPEIIOKEHHUS IUPEKTOPY TEXHHUKyMa O IlepeMEIeHHH
COTPYJAHUKOB OyXTaNTepUy, MX IOOIIPEHUM 34 YCIEIIHYI paboTy, a Takxke
NPEAJIOKCHUSA O HAJOKEHHM IJUCLUIUIMHAPHBIX B3BICKAHUN Ha COTPYIHHKOB,
HapyIAOIIKX TPYAOBYO AUCLHUIIUHY.



5.2.3. JlaBaTh coriacHe WM OTKa3bIBaTh B HEM II0 BOIPOCAM Ha3HAYEHHS,
YBOJIBHEHUS U IIEPEMEILCHUS COTPYIHUKOB OyXTanTepuu.

5.2.4. IlpuMeHATh O COITIACOBAHHIO C JHPEKTOPOM TEXHHKYMa MEpBI
NooLIpeHns TU00 Mephbl B3bICKaHUS. Mephl B3LICKAaHHUS MOTYT IPUMEHSTECS TOTAA,
KOrZa COTPYOHHMK OYXTalTepHUH MOBTOPHO MOIYCTHI OIIMOKY, MPUBEALIYIO K
(DMHAHCOBBIM MOTEPSM ISl YIPEXIEHHUs, MO0 MOMyCTUN yTeuKy MH(MOpMAIUH,
HoCAIIeH KOH(pUACHINANLHBINA XapaKTep.

5.2.5. TpeboBanus OyxrajJTepHH B YaCTH MOPSIKA 0OPMIIEHHS OTIEPAIUi 1
NIpeJICTaBIICHHs B OyXrantepuio HeOOXOAUMEBIX JOKYMEHTOB M CBEIEHUH SBIISAIOTCS
00s13aTeNIbHBIMHU JIJIS BCEX MOJpa3eeHIi YIPeIK IeHHS.

6. OTBeTCTBEHHOCTDH

6.1. OTBeTCTBEHHOCTh 3a HaJeXallee U CBOCBPEMEHHOE BBHINOIHEHUE
(QyHKIMH, NpeIyCMOTPEeHHBIX HAcToSmuM [loNoKeHHeM, HECeT [IJIaBHBIM
Oyxrantep M JApyrue COTPYyOHHKH OyxraiaTepud (B mpenenax O0OsI3aHHOCTEH,
BO3JIOXKEHHBIX Ha HUX 3aKOHOJATEILCTBOM, JOJDKHOCTHBIMH
HHCTPYKIMSMHU M HETIOCPEICTBEHHBIMH JUPEKTOPa).

6.2. Ha rmaBHOro Gyxranrepa Bo3/araercsi lepcoHajibHasi OTBETCTBEHHOCTh
3a:

- coOnroJicHHE JIeHCTBYIOIETO 3aKOHOAATENECTBA B IPOIIECCE PYKOBOJCTBA
OyxranTepuei;

- OpraHU3alMIO OEATENbHOCTU OyXranTepHH I10 BBIIOJHEHHIO 33434 U
(GyHKLMI1, BO3IIOJKEHHEIX Ha OyXTaJITEPHIO;

- cOOMONIeHNEe COTPYIHUKaMK OyXraaTepuy MPOW3BOACTBEHHOW M TPYAOBO
JOUCLIUILIMHBL;

- OpraHHM3alHI0 B OyXraaTepuu ONEpaTHMBHOM M Ka4eCTBEHHOM IOATOTOBKH
JIOKYMEHTOB, BEJ€HHE [eJONPOH3BOJCTBA B COOTBETCTBHHM C JEHCTBYIOIUMH
NpaBUJIAMH U HHCTPYKLUSIMU;

- obecrevyeHue COXPaHHOCTH UMYILECTBa, HAXOAALIerocs B Oyxranrepuy;

- COCTABIICHHE, YTBEPKICHNHE H IPEeICTaBIeHNe JOCTOBEPHOH HH(POpMALIUH O
JESATENBHOCTH IIPOU3BO/ICTBA;

- CBOEBPEMEHHOE U Ka4YeCTBEHHOE UCIIOJIHEHHE IIPUKA30B JUPEKTOPa;

-COOTBETCTBHE fefcTRyIOIEMY 3aKOHOJATEIbCTBY BU3UPYEMBIX
(moAIMCBIBAEMBIX) WM IPUKa30B, HHCTPYKLHH, TIOJOXKEHHUH U JpYTux
JOKYMEHTOB.

OTBETCTBEHHOCTh APYTHX COTPYJHHUKOB OYXTalTepHH YCTaHABIMBAeTCS
COOTBCTCTBYIOIITMMHA HHCTPYKITHUAMH.

7. 3akII0YHTEIbHbIE MOJ0KEHH

7.1. JlaHHBIA TOKYMEHT OEHCTBYET [0 €r0 MEPECMOTpA.

MopnucaHo undposoi
HNOY NKT oros
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